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STEP 1: Go to www.principal.com and click Log In on the top right hand side of the screen.  

 

    

STEP 2: Enter your login credentials and click login.  
  
NOTE: If you do not have an account, you will need to create one by 
selecting Create Account at the bottom of the screen 

STEP 3: Once logged in, Go to your Principal Portfolio section, and 
click 401(k) Account  
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STEP 4: On the following screen, click Contributions and then Manage contributions  
 

 
 
 
 
 
 

  
STEP 5: Ensure all contributions on the following screen are set to $0.00 and click Review and Submit 
changes  
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STEP 6: Review to confirm all your contributions are listed at $0.00 and click Submit contribution 
changes.  
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